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WELCOME TO HR FORUM!



Adrienne HowartAMoore

OCCUPATIONAL HEALTH PROGRAM
UPDATES
HealthPoint

Balance & Well-Being in Work & Life




CPR & AED TRAINING

Quarterly CPR and automatic external defibrillatc
(AED) training that Is tailored to the needs of
staff & faculty.

Oncampus in NOA 4.106A
Normal business hours

2 hours for 2 year certification for $30
Tracked InTXClass register for PN900

1011 March 8 1:00p-3:00p
2011 June 22 1:00p-3:00p
3Q11 Sept 6 9:00a-11:00a

4011 Dec 7 1:00p-3:00p



NOT TOO LATE TO VACCINATE!

University Health Services (UHS) is still providing flu shots
(while supplies last) for $10. Shots are provided for faculty &
staff at this reduced rate by the Office of the PresidentCall

475-8301 to schedule your appointment.

To get your flu shot during work hours FIRST get supervisor
approval, then go to either a UHS sponsored clinic or to a
medical provider of your choice.

For more information on flu shots, please
visit: http://vwww:healtihyhorns. utexas cedu/fflushotsiO Hntmil



http://www.healthyhorns.utexas.edu/flushots10.html

PREVENTING THE FLU

Other ways you can avoid getting the flu include:
frequent cleaning of your hands,
sneezing or coughing into your elbow or sleeve,
and getting plenty of rest and fluids.

For more information on flu prevention, please
visit: http://www.healthyhorns.utexascedu/int fflu.
html#prevention



http://www.healthyhorns.utexas.edu/ht_flu.html
http://www.healthyhorns.utexas.edu/ht_flu.html

Vi Y OU  HAVE (TIHIENN RN

If you start to display fldike symptoms including

fever, stay homeand limit contact with others to avoid
Infecting them.

The Centers for Disease Control (CDC) recommends
that you stay home except to get medical care for at
least 24 hours after your fever is gone without the
use of feverreducing medications, such as Tylenol®.

If you are unsure when to seek medical care for flu
like symptoms and you are a UT Select Plan member,
you may contact the24/7 Nurselineat 1-888-315-

9473
HealthPoint

Balance & Well-Being in Work & Life



http://www.utsystem.edu/benefits/newsletter/images/27_7_nurseline.gif
http://www.utsystem.edu/benefits/newsletter/images/27_7_nurseline.gif

WCI TRAINING CLASS

HealthPoint

Balance & Well-Being in Work & Life




WCI TRAINING

On 1/14/2011 the WCI reporting software will shut down.
No injury or supplemental reports can be entered.

On 1/18/2011 the WCI reporting software in DEFINE will be
replaced by the new web application, WCMenu, 2.0.

All HR Reps. who currently use WCMENU in DEFINE should
sign up for TX Class PN570 to learn the new system.

Training Coordinator, Mark Steitle, 51-471-5361
Where & When: NOA 4.106A

1/5/11 94911
1/7/11 9011
1/11/11 9011
1/13/11 9911

1/19/11 9611



Vilma L. Santos
HRS Coordinator

BENEFITS UPDATE



RETIRING FROM UT AUSTIN

TXClassPN 400

Time change:
OLD: 3 p.m. to 5 p.m.
NEW: 1 p.m. to 3 p.m.

Two presentations this month

Wed., January 12, 1 p.md 3 p.m.

Wed. January 26, 10 a.md 12 noon
Employees retiring January 31, 2011 have until
March 3, 2011 to submit forms

Active employee insurance terminates on
1/31/2011



FLEXIBLE SPENDING ACCOUNTS

Beginning Jan. 1, 2011, federal law requires a
prescription to use your flexible spending
account funds for the purchase of certain over
the-counter (OTC) medications (other than

Insulin).

As a result, debit card purchases of certain O
medications will no longer be authorized

www. utflex.com



EARLY RETIREE REINSURANCE PROGRAM NOTIFICATION

Accountable Care Act (ACA)signed into law In
March 2010

Aim Is to reduce the growth of expenditures and
Improve healthcare under Medicare

Early Retiree Reinsurance Program

Employers may apply to receive federal funding to
assist in offsetting the healthcare cost of early
retirees ages 5564.

Notification to all plan participants required



Krista Hadavi
Tax Administrator

PAYROLL UPDATE



2011 TAX CHANGES

Federal Withholding

In February 2009, the American Recovery and
Reinvestment Act provided for the Making Work Pay
Credit of $400 or $800 that was paid out through
reduced federal income tax withholding for 2009 and
2010. The MWP credit expired on December 31, 2010,
and the tax tables for 2011 reflect that expiration with
a slight increase in withholding.

The Tax Relief Act (TRA) of 2010 extended the current
tax rates through 12/31/2012.



2011 TAX CHANGES
Social Security

The TRA also provides for a 2% Social Security tax
holiday for 2011. Social Security Taxes are calculated as
follows:

5.65% on earnings up to $106,800
1.45% on earnings over $106,800



EARLY RETIREE REINSURANCE PROGRAM NOTIFICATION

Accountable Care Act (ACA)signed into law In
March 2010

Aim Is to reduce the growth of expenditures and
Improve healthcare under Medicare

Early Retiree Reinsurance Program

Employers may apply to receive federal funding to
assist in offsetting the healthcare cost of early
retirees ages 5564.

Notification to all plan participants required



JaneShaugness

UNIVERSITY COMPLIANCE SERVICES
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UNIVERSITY COMPLIANCE SERICES

University Compliance Senices (UCS) is responsible for the strategic design and
implementation of the Compliance & Ethics Program (CEP), prowding education
and training for faculty/staff to help develop strategies to avoid comphance and
ethics failures. (r

1-877-888-0002 or 1-877-507-7321

hotline@compliance utexas edu
www.reportiineweb.com/utaustin

Required Training for

New Employees

Complete list of

e Sy S ‘ mandatory compliance
I
I
I
!

and ethics training for
new employees. ( pdf)

=) Tha tiniverchs

Vap— R,

The Universty has established the Complance
and Ethics Program to ensure that we have a
working environment that enables each of us to
conduct business in accordance wih the highest
ethical standargs. Through training, support, and

assurance, this office provides an essental
service 1o the Universty

Let’s work together to uphoid the values of our university.

UCS WELCOME VIDEO
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Home > Comgplisnoe and Ethics Training

tontact aining liance and Ethics Training

(512) 232-7842 Ph

(512) 2323722 Fax LOGIN

Compliance training is intended to help you gain an understanding of the laws,
rules, and policies that govern us when we carry out our official duties

Training Library

Compliance and Ethics :
Guide General compliance training is available in a vanety of formats, including online, in
CW101 (Enclish writing, or in a classroom. This training is also available in Spanish.

CW101 (Spanish)
We value your feedback  If you have comments or questions about training,

CW121 (English) please contact Jane Shaughness, Training Coordinator, at (512) 232-7842 or
CW121 (Spanish)

CW 123 (English)
CW 123 (Spanish)

CW170 (English)

training@compliance utexas. edu

For reviews and more . . .

FAQ

WHY DO | HAVE TO TAKE
THIS STUFF OVER AND
OVER AGAIN?

AARGH! | CAN'T GET THE
ONLIMNE TRAINING TO WORK
WHAT NOW?

WHAT TRAINING DOES AN
EMPLOYEE NEED?

IT SAYS | NEED A HIGH
ASSURANCE EID. WHAT DO |
D0?

1AM LEAVING THE
UNIVERSITY; DO | STILL

MEED TO TAKE THIS?

More . . .

Mailing PO BOX 8118 Austin, TX 78713
Physical 1616 Guadalupe, Suite 2206 Austin, TX 78701 UTOWECT
Office Phone: (512) 232-7055 Office Fax (512) 232-3722

Comments to UCS Webmaster | Privacy Information | Web Accessibility

) CAamnkance an



Compliance and Ethics Jraimne Library = Mozilla Fireiox

Fie Edt View Hstory Bookmarks Tools Help
* C‘ aJ

| ) UT EID Logon | ) TXClass [ UCS Homepage | ] CTS 4 Index of cts & Getting Started with
/. Compliance and Ethics Training | -+

K

v http://www.utexas.edu/complance/training/traininglibrary/

%
‘ THE UNIVERSITY OF TEXAS AT AUSTIN

SUCS

UNIVERSITY COMPLIANCE SERVICES

Home > Complisnoe and Ethics Training > Com:

Compliance and Ethics Traini
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Compliance and Ethics Guide
Mandatory Training for New Employees
CW 101: Introduction to UT Compliance and Ethics Program
CW 121: Sexual Harassment

CW 123: Equal Employment Opportunity

CW 170: IT Security Awareness

CW 102: Use of UT Property

CW 103: Information & Records

CW 106: Gifts & Gratuities

CW 107: Political Activities

CW 108: Copynight Property

CW 122: Workplace Safety

CW 126: Outside Employment

CW 162: Purchasing

CW 163: Contracts & Agreements
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Jane Shaughness, Training Coordinator
Jane@austin.utexas.edu
(512) 232-7842



mailto:jane@austin.utexas.edu

Beth Egbert
CAREERSMART

Caree rSm‘a.r'f'

Gateway to Professional Development




CAREERSMART PHILOSOPHY

Professional Development
Is a lifelong process, not a ondime event
Needs to be grounded in a model but flexible
Jobs & professions constantly evolving
Has a cost



CAREERSMART COMPETENCY MODEL

A competency Is a measurable characteristic of ¢
person that Is related to success at work.

Behavioral skill
Technical skill
An attribute
An attitude



PROGRAM REVISIONS

Pilot Program February 2011
Transition to Management o Management Essentials
ONuts and Bol
Managing Beyond the

: Basics
Sharpening Management 3
Skillsp J J 360E Feedback

Development Plan,
Customized Electives

Moving from Manager to Fall 2011
Executive Leadership Development
Program

Experiential Assignment



MANAGEMENT ESSENTIALS

Managing People and Performance (PN 603) Human Resource Avanaging and
Services (HRS) Measuring Work

Conflict101 (PN 545) HRS Managing Conflict
Manager Tools for Responding to Distress ant HRS Aianaging Conflict
Disruption in the Workplace (PN 610)
The InclusiveWorkplace (PN 611) Office of ManagingDiversity
Institutional AJUT Austin policies &
Equity (OIE) procedures
Hiring Talent for a Diverse Work Environment HRS/OIE Adiring and Staffing
(PN 606) Avianaging Diversity
Supervisory Leave Policy Overview (PN 604) HRS AJT Austin policies &
procedures
Managing Compensation and Classification HRS AJT Austin policies &
(PN 605) procedures
Managing Workersd& CorHRS AJT Austin policies &
Supervisors (PN 605) procedures
Retaining and Recognizing Employees (PN  HRS MMotivating Others

608)



MANAGING BEYOND THE BASICS

Managing ProfessionaDevelopment HRS Meveloping Direct Reports
with Competencies (PN 612) and Others
fSelf Development

36 0E F e and®Goadhikg (PN HRS /SelfKnowledge

626) fSelf Development

OAdvanced Topi cs HRS Aanaging and Measuring

and Perfor mancebo Work

Problem Solving Model for Managers HRS AConflict Management

(PN 547) AroblemSolving

Elective Customi zed basec
feedback

Elective Customi zed basec
feedback

Elective Customi zed basec

feedback



FUTURE OFFERINGS

Certificates tied to job descriptions and hiring process
(iImplemented)

Partner with multiple professional development
vendors onrr and off-campus (ongoing)

Targeted Marketing

New series
HR Professionals
Administrative Professionals

Your ideas are welcome. Please send suggestions for future series and
potential partnerships toElisabeth.Egbert@austin.utexas.edu



mailto:Elisabeth.Egbert@austin.utexas.edu

CONFLICT MANAGEMENT PROFESSIONAL
DEVELOPMENT



CONFLICT MANAGEMENT
PROFESSIONAL DEVELOPMENT

For: Supervisors, Managers, and HR Representatives

Class: Conflict 101: Understanding Conflict Dynamics
(Part ofCareerSmartLevel 1 Series)

When: January 27, 8:0012:00

To register. TXClass, PN 545

Class: Problem Solving Model, Prerequisite PN 545
(Part ofCareerSmartLevel 2 Series)
When: January 28, 8:0012:00

To register. TX Class, PN 547

Class: Facilitating Problem Solving
When: February 17, 8:005:00
To register. TX Class, PN 623



CONFLICT MANAGEMENT
PROFESSIONAL DEVELOPMENT

For: Employees (noamanagers)

Class: Conflict 101: Understanding Conflict Dynamics
When: February 8, 8:0012:00
To register. TXClass, PN 546

All classes presented by Tracy Tarver, Conflict Managem
and Dispute Resolution Office

Need more information? Contact Tracy at 44438



Mary Bade

MANAGER TOOLS FOR RESPONDING TO DISTRESS
AND DISRUPTION IN THE WORKPLACE.



TXCLASS (PN610)

Personal challenges occur in all our lives:
divorce, family issues, iliness, depression,
stress, and sometimes serious mental iliness.
This 1.5 hour training for managers will provide
Information and inclass training on managing
these difficult situations that can impact the
entire workgroup.



TXCLASS (PN610)

Manager Tools for Responding to Distress and
Disruption in the Workplace

When: Thursday, January 27, 2011, 1:00:30
pn.m.

Where: NOA 4.106A
Register throughTxClasgPN610)
Instructor: Mary Bade, Ph.DEAP Psychologist



Have a good day!

NEXT HR FORUM 8 WED. FEBRUARY 9™, 2011.



