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Overview for Review  Panel   
and  

Use  of  the  Optional Scoring  Matrix  
 

Graduate School On-line Awards System  
Continuing Fellowship Review Tutorial  

 
 

Questions – contact: 



Reviewing  and  Scoring  Nominations 
Reviewers are asked to assign a relative score (1.0 = best to 5.0 = last) to 

all the applications within their group to the best of their abilities.  
   

1) Log on to the Graduate School On-Line Awards System and, if necessary, select the 
award from the pull down list provided. 
https://utdirect.utexas.edu/ogs/awards/admin/scoring_matrix_form.WBX  

2) Click the “Review” tab to see the list of nominees. 
3) The review screen has links to access all nomination materials and provides an 

optional “scoring matrix” to help you come up with initial “scores” that can be sorted 
to yield your initial rank order list. 
Click the “Name” to access the Nomination Form , Nomination Letter, Letters, Statement and  CV. 
Use the pull down tabs on each metric to rate that element of the nomination by assigning values 

of 1 (top 20%) to 5 (bottom 20%) to each metric. 

4) “Save” vs. “Save and Continue” 
 Use the “save” button to update your work and calculate a “score” from your metric 

 assignments.  You can adjust your values to change the scores and thus your rank order.  
 Use “save and continue” to go to a new page where you can see the resulting rank order from 

 those scores and where you can adjust the scores as needed to re-rank and break all ties.  
 

    The following slides illustrate the steps involved to complete the review process for the Harrington 
Recruitment Fellowship Awards.   

 

https://utdirect.utexas.edu/ogs/awards/admin/scoring_matrix_form.WBX
https://utdirect.utexas.edu/ogs/awards/admin/scoring_matrix_form.WBX
https://utdirect.utexas.edu/ogs/awards/admin/scoring_matrix_form.WBX


If necessary, 
select “GS 
Continuing 
Fellowship for 
2011 – 2012” 





Accessing the nomination 
materials and using the 
scoring matrix. 

Click on the 
Name for a 
link to  
nomination 
form, etc. 

Scoring Metrics (1=top 20%  to  5=bottom 20%) 

“Save” – to update page and calculate scores from your matrix assignments. 
“Save and Continue” – to go to next, summary page. 

Scoring Metrics  

Resulting Score  

vs. 

Pull down menu to 
assign a score to that 
metric. 



View of the “Nomination Form”, 
with links to other supporting 
materials – reach this page by 
clicking the student’s name. 

GPA  
SCH  
GREs 



View the “Nomination Form” 
with “Previous Awards” and 
other information. 



Summary of Initial Scores from 
the matrix values selected. 

Calculated 
scores:  
Note the 
initial tie! 

 Score Resulting 
Rank* 

*Note: Click “Save” to see new Rank 
Order resulting from changing scores. 

Click here if you want to return to scoring matrix on previous page to adjust 
values assigned to metrics.  Note: you will lose any changes made on this page. 

Finalize  and  Submit  

On this screen you can review your scores and the resulting Rank Order, 
then adjust the Final Score as needed to break ties and arrive at your 
final Rank Order.  When finished - 

Tie 

Tie 



Example of over-riding the score calculated 
from matrix to break a tie – and the new rank 
order that results from change.  

Calculated 
score Final 

Score 
Resulting 
Rank* 

*Note: Click “Save” to see new Rank 
Order resulting from changing scores. 

Click here if you want to return to scoring matrix on previous page to adjust 
values assigned to metrics.  Note: you will lose any changes made on this page. 

Finalize  and  Submit  

On this screen you can review your scores and the resulting Rank Order, 
then adjust the Final Score as needed to break ties and arrive at your 
final Rank Order.  When finished - 

Tie broken – 
order 
reversed 

Adjusting scores to break ties 
in rank order (e.g. 3.35  3.40). 


